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Standard Operating Procedure 

 

1. Purpose 

This SOP describes the process for becoming a vested member with 

CertificationPoint.org to include vesting point accumulation and management.  

 

2. Scope 

The intended audience for this SOP are registered professional and student 

freelancers and registered businesses. 

 

3. Prerequisites 

The prerequisites associated with becoming a vesting member consist of site 

registration and site interaction. 

 

4. Responsibilities 

Registered professional and student freelancers and registered businesses are 

responsible for the vesting point totals.  In the event of an issue, registered 

members are required to contact CertificationPoint.org via email 

(info@certificationpoint.org). 

 

5. Procedure 

Advertising opportunities on Certificationpoint.org is available to most types of 

entities.  Entities which provide questionable content will need to be vetted prior to 

approval.  Types of advertising on CertificationPoint.org consist of graphic banners as 

well as email newsletter and blog inclusion.  Companies wishing to advertise with 

CertificationPoint.org have several options of initiating the process.  This site uses 

PayPal as a preferred online payment processor of choice at this time. (Screenshots 

provided below)   

 

 

1. As a non-registered site member:  

A. Please submit an email to info@certificationpoint.org 

(https://www.certificationpoint.org/advertise.php) 

B. Complete the site registration and select the ‘Advertising’ package. 

(https://www.certificationpoint.org/member/index.php?command=signup

_page) 

 

2. As a registered site member: 

A. Please submit an email to info@certificationpoint.org 

(https://www.certificationpoint.org/advertise.php) 

mailto:info@certificationpoint.org
mailto:info@certificationpoint.org
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B. Login to your Admin Panel via the site homepage and upgrade your 

account to include the advertising package. 

(https://www.certificationpoint.org) 

 

 

 

 

 

 
Figure 1: Advertising via Admin Panel Login 
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Figure 2: Advertising Contact via Email 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Department: N/A 
 
 

SOP # CPO1-01 

Revision # 1.0 

Implementation Date 12/2016 

SOP Name Advertising Last Reviewed/Update Date 12/2016 

SOP Owner Certification Point Team Approval BLG 

 

Documents: SOP short-form 

 

 
Figure 3: Advertising package setup via registration webpage 

 

6. References 

None at this time  

 

7.  Definitions  

None at this time  

 


